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IHonoxkenue o 3amuTe, XpaHEHUH, 00padOTKe U Nepeaave NepcoOHAIbHBIX
JAHHBIX pA0OTHHUKOB, 00yYAIOLIUXCH U UX poauTeieil
(3akoHHbIX npeacrasurtesieid) B MOAY «OOI Ne 3

1. O01ue nosoxkeHust

1.1. Hacrosimee [lonoxxenue o 3amure, XpaHeHUH, 00pabOTKe U mepeaayue NepCoOHAIBHBIX JaHHBIX
pabOTHUKOB, OOYYAMOINMXCS W WX POIUTENCH (3aKOHHBIX TNpEJCTaBUTENeH) (mamee —
[TonoxeHre) MyHUIIUMIIATBLHOTO 00IIE00Pa30BATEIHFHOTO aBTOHOMHOTO YupexaeHus: «OCHOBHas
obmeobpaszoBarenpHas mkona Ne 3 (manee - [llkona) pa3paboTaHo B COOTBETCTBUU C TpPYyHAOBBIM
kojekcoM Poccuiickoit @epepaunn, Konctutyumeit Poccuiickoit ®enepaunuu, I'paxaaHckum
kogekcoM  Poccuiickoii  ®enepauuu, @DegepanbHbiM  3akoHOM  «O06  uHbopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amure uHpopmauun», DenepanbHbiM 3aKOHOM «O
MEPCOHANIBHBIX JTaHHBIX», [IpaBmiamMu BHyTpeHHero TpynoBoro pacnopsaka Llkonsl. HacTtosimee
[Tonoxkenne ycraHaBnuBaeT NOPsAAOK padoTel Illkombl, ¢ menpl0 ToMydeHUs, 00pabOTKH,
XpaHEeHHs, 3allUThl W TepeJaydl JOKYMEHTOB, COJEP)KAIlUX CBEJACHUS, OTHECEHHBIE K
MEePCOHAIBHBIM  JTAaHHBIM  pPAa0OTHUKOB, OOYYAMOINUXCS, W WX poAHMTENeH  (3aKOHHBIX
MIpeICTaBUTENEH ).

1.2. Ilens Hacrosero [Tonoxenus - 3amura NepCcOHANBHBIX JAHHBIX paOOTHUKOB, 00yYarOIIUXCs
U UX poauTened (3aKOHHBIX MPEACTaBUTENEH) OT HECAaHKIMOHUPOBAHHOTO JOCTyNa H
pasrnamenus. [lepcoHanbHble JaHHBIE SBISIOTCS KOH(QUACHIMAIBHOW, CTPOTO OXpaHSIEeMOM
nHpopMalmen.

1.3. Tlopsitok BBOJA B AelicTBUE U M3MeHEeHuUs [lomoskeHws.

1.3.1. Hacrosmiee [lonokeHwe BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKICHUS TUPEKTOPOM
[Ikomb! U AeHCcTBYET OECCPOUHO, 10 3aMEHBI €r0 HOBBIM [lomokeHuem.

1.3.2. Bce uamenenus B [TostoskeHne BHOCITCS TPHKA30M.

1.4. Bce pabGorauku IIkomel MOJDKHBI OBITH O3HAKOMJICHBI ¢ HactosuuM [lomoxxeHneM Mo
POCTIHCH.

1.5. Pexum KOH(i)I/I)IeHHI/IaJ'IBHOCTI/I NEPCOHATIBHBIX HAaHHBIX CHHMACTCA B ClIydadX HX
00e31MYrBaHus U 10 MCTCYCHUU 75 er CpOKa UX XPaHCHUA, UJIU NPOJICBACTCSA HAa OCHOBAHUHN
3aKIIIOYCHUA 3KCHCpTHOﬁ KOMHUCCHH H_IKO.HBI, €CJIM UHOC HEC OIMPECACIICHO 3aKOHOM.

1. OcHOBHBIE NOHSAATHS B COCTAB NMEePCOHATBHBIX JAHHBIX

2.1. JInsa neneit Hactrosmero [10710KeHns UCTIOIB3YIOTCS CASAYIOIINE OCHOBHBIC TIOHSATHS:



- MEPCOHAJIbHBIC JaHHBbIE Pa0OTHUKA — JI00ast WH(OPMAIHsL, OTHOCSIIASACS K ONpPEICICHHOMY
WIH OIpEeeNIIEMOMY Ha OCHOBAHMH TaKOH MH(poOpManMu pabOTHHUKY, B TOM YHCIE ero (paMuims,
UMsl, OTYECTBO, IO, MeECSl, JaTra W MECTO POXKAEHUs, aJapec, CeMeHHOe, COILHUaIbHOE,
MMYILECTBEHHOE TMOJOXKeHHe, oOpa3oBaHue, npodeccus, TOXOAbI, JApyras HHGPOPMAIHs,
HeoOxouMasi paboTOJATEINIO B CBSI3H C TPYAOBBIMHU OTHOIICHUSIMH;

- TepCcOoHaJbHBIC JaHHbIE oOywaromierocs - HH(pOpMamus, Kacalomasics KOHKPETHOTO
oOyyarorerocsi, Kotopas HeooxoanMma LlIkose B CBS3U C OTHOIICHUSIMH, BOSHUKAIOIIUMH MEXTY
ponuTeNnsiMU (3aKOHHBIMH NPEeACTaBUTENSIMU) oOydaromierocs u LIIkomoi.

- 00paboTka MEepCOHATBHBIX JAaHHBIX — COOp, CHUCTeMaTu3alus, HaKOIUICHHWE, XpaHEHHe,
yTOYHEHHE (OOHOBJIEHUE, HW3MEHEHHUE), MCIOIb30BAaHUE, PpACIPOCTPAHEHHE (B TOM YHCIE
nepenaya), o0e3nnYuBaHue, OJIOKMPOBAaHHE, YHUUTOKEHHE NEPCOHANbHBIX JaHHBIX PaOOTHUKOB
IIxomer;

- KOHQUACHIHMAIHHOCTh IEPCOHAIBHBIX JAHHBIX — O00sI3aTCNIBHOE I COOJIIOJICHUS
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IIOJIYYMBIICTO JOCTYyIl K IICPCOHAIIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JONYCKAaTh WX paclpocTpaHeHHsi Oe3 coracusi pabOTHUKA WU
WHOTO 3aKOHHOT'O OCHOBAHHUS;

- pacmpocTpaHEHHE TEePCOHANBHBIX JaHHBIX — JCHCTBHs, HaNpaBlIEHHbIE Ha Iepenady
MEePCOHANBHBIX JAHHBIX PAaOOTHUKOB OIpeAENCHHOMY Kpyry jauil (mepefada MepCOHaIbHBIX
JAHHBIX) UM HAa 03HAKOMJICHHUE C MIEPCOHATBHBIMHU JaHHBIMH HEOTPAHUYCHHOTO KPyra JUIl, B TOM
yuciie 00HAapOJI0OBaHKUE NIEPCOHATBHBIX JTAHHBIX PAOOTHUKOB B CPEJCTBAX MACCOBOM MH(pOpPMAIIHH,
pa3Menienre B HOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTaBICHUE JOCTYIA K
MEePCOHAIBHBIM JJAHHBIM paOOTHUKOB KaKUM-JTHOO UHBIM CITIOCOOOM;

- UCIIOJIb30BaHUE NEPCOHABHBIX JIaHHBIX — JEUCTBUA (ONEpalii) ¢ MePCOHATbHBIMU JaHHBIMU,
COBEpIIAaeMble JOJDKHOCTHBIM JMLOM IIIKOJIBI B LENAX NPUHATUA PELICHUN WIM COBEPLICHUS
UHBIX JIEHCTBHM, MOPOXKAAIOMUX IOPUANYECKHE TMOCIEACTBUS B OTHOIIEHUH PAOOTHUKOB JIMOO
MHBIM 00pa3oM 3aTparuBaroIIuX UX MpaBa U CBOOOIbI WIIM IIPpaBa U CBOOO/IBI JPYTUX JIMIL;

- 0JIOKHpOBaHME TMEPCOHATBHBIX JTAHHBIX — BPEMEHHOE IMpeKpalieHue cOopa, cucreMaTH3aluy,
HaKOIUJICHUs, MCIOJb30BAHUSA, PACIPOCTPAHEHHsI MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, B TOM
qlClIe UX Nepeiadl;

- YHHUYTOXCHHUC IEPCOHAIBHBIX JaHHBIX — }IeﬁCTBHﬂ, B PE3YJIbTATC KOTOPBIX HCEBO3MOXKHO
BOCCTAaHOBUTH COACPIKAHUC NICPCOHAIIBHBIX JAHHBIX B PIH(l)OpMaHI/IOHHOfl CUCTEMC MIEPCOHATIBHBIX
JaHHBIX pa6OTHI/IKOB Wi B PE3YJIbTATC KOTOPBIX YHUUYTOXAOTCA MATCPHAIBHBIC HOCHUTCIIN
MEPCOHAIBHBIX TAHHBIX pa6OTHI/IKOB;

- 00e3nnYruBaHKE NEPCOHANIBHBIX JAaHHBIX — }IGP'ICTBPISI, B pPE3YIbTAaTC KOTOPBIX HEBO3MOXKHO
OMPECACIIUTD IMPUHAMTICIKHOCTD ICPCOHAJIBHBIX JaHHBIX KOHKPECTHOMY pa6OTHI/IKy;

- 00mIeI0CTYITHBIE TIEPCOHANBHBIC JaHHbIE — TIEPCOHAIBHBIC JaHHBIC, TOCTYIl HEOTPAaHHUYEHHOTO
Kpyra JHIl K KOTOPBIM IPEJIOCTABIICH € COorylacksi pabOTHHUKA MIIM Ha KOTOPBIE B COOTBETCTBHHU C
benepambHBIMU 3aKOHaMU HE pacnpocTpaHseTcs TpeGoBaHue COOITIOICHUS
KOH(pUICHIINATLHOCTH.

- nHpopMaIus — CBEACHUS (COOOIIEeHUS, TaHHBIC) HE3aBUCUMO OT (POPMBI X TIPEIICTABICHHUS,



- TOKYMEHTHpOBaHHass MH(popmMaius — 3aduKCUpOBaHHAs HAa MaTepUATLHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUS HMH(OpMAIUss C pEKBU3UTAMH, T[O3BOJISIIOIIUMH  ONPEICTUTh TaKYIO
MH(OPMAIIHIO WK €€ MAaTepUAIIbHBIA HOCUTEIb.

- 3alUTa MEPCOHANbHBIX AAHHBIX - JEATEIBHOCTb YIOJIHOMOYEHHBIX JIULl MO OOECIEUYEHUI0 C
MOMOIIBIO  JIOKAJIBHOTO PEryJIUpOBaHUs TOpsAKa OOpaOOTKM MEPCOHATBHBIX JaHHBIX U
obecrieyeHne OpraHU3allMOHHO-TEXHUUYECKUX MEp 3alUThl MH(POpMAalUU OT HEIpPaBOMEPHOIO
JOCTYyIa, YHUYTOXXEHUS, MOAUGUIMPOBAHUSA, OJIOKUPOBAHMS, KOIUPOBAHMS, MNPEAOCTABICHMS,
pacnpocTpaHeHHUs.

- OmepaTop - JIMI0, OTBETCTBEHHOE 32 00Pa0OTKY MEPCOHANBHBIX JAHHBIX B aBTOMAaTH3UPOBAHHOMN
CHCTEME.

2.2. B cocTaB nepcoOHAIBHBIX NaHHBIX PAOOTHHUKOB IIIKOJIBI BXOAST TOKYMEHTHI, COAEpIKAIIUE
WH(OPMALIMIO O IMACIOPTHBIX JAHHBIX, OOpPAa30BaHHMH, OTHOIICHWH K BOWHCKOH OOSI3aHHOCTH,
CEMEHOM TIOJIOKEHUHU, MECTE KUTEIIBCTBA, COCTOSIHUHU 3JIOPOBBS, @ TAKXKE O IPEIBIIYIINX MECTaX
UX pabOTHI.

2.3. Kommieke JOKyMEHTOB, COMPOBOXKIAIOIMINN Tpouecc 0(hOpMIICHUS! TPYAOBBIX OTHOIICHHHA
pabotnuka B llIkosne mpu ero npueme, nepeBoJie U YBOJIbHEHUH.

2.3.1. Undopmanms, mpencrapiseMass paOOTHUKOM IPH TMOCTYIUIGHWHW Ha padory B Illkoiy,
JOJDKHA UMETh IOKyMEHTaIbHYI0 (opmy. [Ipu 3akiitoueHun Tpy10BOTO JOTOBOPA B COOTBETCTBUU
co ct. 65 Tpymooro kozekca Poccuiickoit @enepanuu nHIO, MOCTyHaroiiee Ha paboTy,
MpeabsABIsSeT padoToAaATENIO:

- MacCIopT UJIn HHOH JOKYMCHT, YI[OCTOBGPSIIOHII/II\/JI JIMYHOCTB,

- TPYJOBYIO KHIKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOT/ia TPYJIOBOW JJOTOBOP 3aKJIIOUAETCs BIIEPBbIE
WK pabOTHUK MOCTYMAET Ha pabOTy Ha yCIOBHUSX COBMECTHTENLCTBA, IMOO TPyAOBas KHUKKA y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YyTPaTOH WJIH 110 IPYTUM IpUYHUHAM;

- CTpaxoBOC CBUACTECILCTBO roCyaapCTBEHHOT'O ICHCUOHHOTO CTPaxXOBaHUAA,
- IOKYMCHTBI BOMHCKOI'O YyU€Ta — JJId BOCHHOOOSI3aHHEIX U JINIL, DOAJIC)KAIINX BOMHCKOMY YUCTY,

- JTOKyMEHT 00 00pa3oBaHHMH, O KBIM(UKAIMH WIM HaJIWNYUU CICHHAIBHBIX 3HAHUN — TpHU
MOCTYIJICHUU Ha paboTy, TPEOYIONIYIO CICIIHATBHBIX 3HAHUHA WJTH CIIEIUATBHOM MOTOTOBKH;

- cBuzeTenbeTBO 0 mpucBoeHnu MHH (pu ero Hanuuuu y paboTHHKA).

- MCIUMIMHCKasa KHMKXKa ¢ MCOAUIIMHCKHUM 3aKIIYCHHUCM 00 OTCYTCTBHUU HpOTI/IBOHOKaBaHI/Iﬁ JJIsL
3aHATUSA KOHKPETHBIM BUAOM ACATCIBHOCTU B O6pa30BaTeJILHOM YUPCKIACHUN,

- DIOKYMCHTBI O CyITUMOCTH.

2.3.2. Tlpu odopmnennn paborHuka B Illkomy 3amomssiercs yHupumupoBanHas (opma T-2
«JIuuynast kapTouka paOOTHHKa», B KOTOPOM OTpPaKAIOTCS CIEAYIOIIUE aHKETHBIE U
ounorpaduyeckue TaHHbIe pabOTHHUKA!

- oomue cenenuss (O.M.O. paboTHWKa, mara pPOXKACHUSA, MECTO POXKICHHS, TPaKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxx paboThl, COCTOSHHE B Opake, MaclOPTHBIC JaHHBIE);



- CBE/ICHUS O BOMHCKOM y4eTe; - JaHHbIE O IPHeMe Ha paboTy;

B nanpHeimem B JIMYHYIO KaPTOYKY BHOCSATCS:

- CBEZICHUS O IIepeBoax Ha Jpyryro padory;

- CBeZIeHUs 00 arTecTauuy;

- CBEJICHUS O TIOBBIIICHIH KBATH(DUKAIIH;

- CBEZICHUS O MPO(eCcCHOHATBHO MepenoAroTOBKE;

- CBEJICHUS O Harpajaax (IOOLIPEHHUSX ), TIOYETHBIX 3BaHUIX

- CBe/IeHUs 00 OTITyCKax;

- CBE/ICHUS O COLIMATIbHBIX MAPAHTHSIX

- CBE/ICHUS O MECTE KUTEIHCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. [Ipu 3axitoueHuH TPyI0BOIO JOrOBOpa U B X0JI€ TPYAOBOM IEATEIBLHOCTH sl 0OecreueHus
rapaHTUid W KOMIEHCaluil paOOTHHUKY, YCTAHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
MO>KET BO3HUKHYTh HEOOXOIMMOCTh B IIPEIOCTABICHUN PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe AETe;

- 0 OEpEMEHHOCTH KEHIIUHBI;

- 00 MHBAJIMIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 He00OXOAMMOCTHU yX0Jia 32 OOJIBHBIM YWIEHOM CEMbH;

- [Ipoyue.

2.3.4. Ilocne Toro, Kak OyAeT MPUHATO pEIICHUE O MpHEeMe Ha padoTy, a TaKKe BIIOCIEACTBUU B
mpouecce TPYJOBOH JEATEIbHOCTH, K JOKYMEHTaM, COJEp)KAlllUM IEepCOHAJbHBIE JaHHbIE
paboTHHKA, OyyT OTHOCUTBCS:

- TPYZIOBOM JI0TOBOpP;

- TOTIOJTHUTEJIbHBIE COTJIALIEHUS K TPYJOBOMY JIOTOBODY;

- IPUKa3 0 IpUeMe Ha paboTy; - MPHUKa3bl O MOOIIPEHUAX U B3bICKAHUSIX;

- MEJULIMTHCKUE IOKYMEHTBI;

- IpHUKa3bl 00 U3MEHEHUH YCIOBUM TPYJAOBOT0 JJOrOBOPA;

- KapTouka yHUHUIHpOBaHHOW ¢opmbl T-2, yTBepKICHHas IOCTaHOBIEHHEM | ockomcrara
Poccunm ot 05.01.2004 Nel;

- Ipyrue J10KyMEHTBHI.
2.3.5. JIokyMeHTHI, cofepKaline CBEACHHs, He0OXOUMBbIE IJIs MPEIOCTaBICHUSI paOOTHUKY

rapaHTUi ¥ KOMIEHCAIU, YCTAHOBJICHHBIX AEHCTBYIOLINM 3aKOHOIATEECTBOM:

- TOKYMEHTHI O COCTaBE CEMBH;

- IOKYMEHTBI 0 O€pEMEHHOCTH PAOOTHHUIIBI;

- TOKYMEHTHI 0 BO3pacTe MaJIOJIETHUX JETeH;

- TOKYMEHTBI 0 MecTe 00y4eHus AeTe.

2.3.5.1. JlokyMeHTHI, coOIep)Kallue TMEepCOHATbHBIE JaHHbIE pPAa0OTHUKOB  (KOMIUIEKCHI
JIOKYMEHTOB, CONPOBOXKJAIOIINE Tpolecc oGOpMIICHUsT TPYIOBBIX OTHOIIEHUI NpH NpHEeMe Ha
paboTy, mepeBojie, YBOJbHEHHHU; KOMIUIEKC MaTepHaJIOB IO AaHKETUPOBAHMIO, TECTHPOBAHUIO;
MIPOBEICHUIO COOECeIOBaHNH C KaHIUAAaTOM Ha JTOJHDKHOCTB; MOJUTMHHUKU M KOITMHU TPHUKA30B T10
JUYHOMY COCTaBY; JIMYHBIE Ji€la M TPYJOBbIE KHUXKKM pPaOOTHHUKOB; J€Ja, COJAeprKaliue
OCHOBAaHMSA K IpUKa3y IO JMYHOMY COCTaBy; [eJjla, COJEprKalllie MaTepuanbl aTTeCTalluu
pabOTHHKOB; CIY)KEOHBIX pacclieJOBaHWN; CHPaBOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX TIO
HepcoHany (KapTOTEKH, >KypHaibl); MOAJUHHMKM W KONHUU OTYETHBIX, AHAIUTHUYECKUX U
CIPAaBOYHBIX MaTEPHAJIOB, MepelaBaeMbIX PYKOBOJACTBY LIIKOJBI, pyKOBOIUTENSAM CTPYKTYPHBIX



MIOAPA3ACIICHUN; KOIHUU OTYETOB, HAIPABIISIEMBIX B T'OCYJAPCTBEHHBIC OpraHbl CTATUCTUKW,
HAJIOrOBbIE MHCIIEKIINH, BBILIECTOSIIINE OPTaHbl YIIPABJICHUS U APYTUE YUPEKACHHUS).

2.3.5.2. Jloxymentauuss mo Illkonme paboOTBl CTPYKTYpHBIX MOJApa3AeieHU (TON0XKEHUs O
CTPYKTYPHBIX  IOJpPA3JCNCHUAX, JOJDKHOCTHBIE  HMHCTPYKUMH  PaOOTHHKOB,  IPHUKa3Hl,
pacnopspKeHus1, ykazaHus pykoBojacTBa L1IKobr); JOKyMEHTHI 10 MJIaHUPOBAHUIO, YUETY, aHAIU3Y
Y OTYETHOCTH B YacTU paboThI ¢ mepcoHanoM LIkobl.

2.4. JIOKyMEHTBI, COJEpIKallfe CBEIACHHS, HEOOXOIUMBIC I pealu3alid KOHCTUTYIIMOHHOTO
IpaBa Ha MOJydyeHHe 00IIero oopazoBaHus, B TOM YHCIE 3aKJIIOYCHUS TOTOBOPA C POJIUTEISIMH
(3aKOHHBIMHU MTPEACTABUTEISAMU ):

- JIOKYMEHTBI, YAOCTOBEPSIOIINN JTMYHOCTh OOydYaromierocs (CBUICTEIBCTBO O POXKIACHUHU WM
MacropT);

-IIOKyMEHT O TMOJIydeHHH 00pa30BaHUs, HEOOXOJAUMOTO ISl MOCTYIUICHUST B COOTBETCTBYIOIIMIA
KJacc (JITUHOE JIETI0);

-MCIUIMHCKAs KapTa,
- CIIpaBKa O MECTC IIPOKUBAHUAA.

2.5. JIokyMeHTHI, cojpepiKaliue CBEACHHS, HEOOXOAUMBIC ISl TPEIOCTaBICHUS O0ydYaromemMycs
rapaHTUi ¥ KOMIICHCAIUI, YCTAHOBJICHHBIX JCHCTBYIOUINM 3aKOHOIATSIILCTBOM:

- HOKYMCHTBI O COCTABC CEMbHU,
-AOKYMCHTBI O COCTOSHHU 3JOPOBbA (CBC,I[GHI/IH 00 HHBAJIXMIHOCTH, O HAJIWYUU XPOHHYCCKUX

3a00J1€BaHUH U T.11.);

-JIOKYMEHTBI, TIOJITBEPXKJAIONINE TIPABO HA JIOTIOJHHUTEIbHBIC TAPAaHTHA M KOMIICHCAIUU 10
OTIpe/ICTICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOIATEIECTBOM (POAUTEITU-MHBAIHIBI,
HETIOJTHAS CEMbsI, peOCHOK-CHPOTa U T.I1.)

2.6. JIokyMeHTbI, 00eCTIeYMBAIOIME MPOITYCKHOMN PEXUM ILKOJIbI:

- TOKYMEHT, NoATBepxaatomuit tuaHocts (OPMO, naHHbIe TOKYMEHTa)
I11. Coop, 00paGoTKa H 3aIIMTA NEPCOHAIBHBIX JAHHBIX PA0OTHUKA

3.1. ITopsiok momydeHus IepcoHaNbHBIX TaHHBIX.

3.1.1. Bce mepconanpHble qaHHBIE padoTHUKA LIIKOJBI ciemyeT moiaydarh y Hero camoro. Ecimu
MePCOHAJIbHBIC JTaHHBIC PAaOOTHUKA, BO3MOXHO, TOJYYHUTHh TOJBKO Y TPEThEH CTOPOHBI, TO
paboOTHUK MOJDKEH OBITh yBEJOMIIEH 00 ITOM 3apaHee M OT HEro JOJDKHO OBITh IMOJY4EeHO
MMCbMEHHOE cornacue. JlomKHOCTHOE TUI0 paboToaaTelNs JOMKHO coo0muUTh paboTHUKY LIIKombI
0 TEJISX, MPEIoIaraeMblX UCTOYHUKAX U CIIOCO0AX MOMyYeHUs MEePCOHATBHBIX JaHHBIX, a TAKKE
0 XapakTepe MOJIeKAUUX TOJYUYCHUIO TEPCOHANBHBIX JAaHHBIX M TOCIEICTBUAX OTKa3a
paboTHUKA AaTh MHCHMEHHOE COTJIacHe Ha UX IMOyueHHe.

3.1.2. Paboronarenr He HMeeT MpaBa MoiydaTb M oOpalaThIBaTh IEPCOHAJIbHBIC JaHHBIE
pabotHuka IlIkonbl 0 ero pacoBoii, HalMOHAIBHOM MPUHAIIEKHOCTH, TOJIUTHYECKUX B3IIIAAaX,
PEITUTHO3HBIX WM (PHIOCOPCKUX YOSKICHHSIX, COCTOSHUHM 3J0pOBBS, MHTUMHOW XH3HH. B
ClTydasiX, HeIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHHUI, B COOTBETCTBHH CO
cT. 24 Koncturynuu Poccuiickoit Denepanuu padboToaTeab BOpaBe MOJydaTh U 00pabaThiBaTh
JAHHBIE O YaCTHOM »UW3HM pabOTHHKA TOJIBKO C €ro muchbMeHHOro corjacus. OOpaboTka



YKa3aHHBIX IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB paboTOAaTe IeM BO3MOXKHA TOJIBKO C UX COTJIACUS
1100 03 X COrJIacHsl B CIEAYIOUINX CITydyasx:

- IEPCOHAJILHBIE JAHHBIE SBJISIOTCS OOIIEAOCTYITHBIMU;

- TIEpCOHANIBHBIC JAaHHBIE OTHOCATCA K COCTOSIHHIO 37J0pOBbS pabOTHMKa W HX 00paboTka
Heo0XoArMMa JJISl 3aIMThl €r0 KU3HH, 3I0POBbSI MJIM MHBIX XU3HEHHO Ba)KHBIX HHTEPECOB JINOO
’KHM3HH, 3/10pPOBbsl WJIM MHBIX JKU3HEHHO BA)KHBIX MHTEPECOB APYIHX JIUIl U MOIYYCHHE COTIACHUS
pabOTHHKA HEBO3MOKHO;

- MO TpeOOBAHMIO IOJHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CIIy4asx, IPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. Pabotomarens BmpaBe 0OpabaThIBaTh NEpPCOHANIBHBIC TAHHBIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4. IluceMenHoe corjacue paboTHHKAa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIFOYATh B ceOsi:

- q)aMI/IJII/IIO, UM, OTYECTBO, aJapecC cy61)eKTa NEPCOHAJIbHBIX OAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YIOCTOBCPAOLICTO €0 JUIHOCTh, CBEACHHU O AATC BbIIAYN YKA3dHHOI'O JOKYMCHTA U
BbIAABHICM €I'0 OpTraHe;

- HaumMeHOBaHUWE ((paMmiInIO, WMsS, OTYECTBO) W aApeC oIepaTopa, IOTYYAroIIero COTjiacue
CyOBEKTa MEePCOHAIBHBIX JIAHHBIX;

- [IeJTb 00pabOTKHU MEPCOHATBHBIX JTAHHBIX;

- HNCPCUYCHb IICPCOHAJIBHBIX JaHHBIX, Ha o6pa60TKy KOTOPBIX OaCTCA COTJIaCuc CY6’beKTa
MNEPCOHANIBHBIX JAHHBIX;

- TIEpeYeHb ACHCTBUI C NMEPCOHAJIBHBIMU JAHHBIMHU, Ha COBEpPLIEHHWE KOTOPBIX JAETCA COTJacue,
oO11ee onmrcaHue UCTI0JIb3yEMBIX OIepaTOpPOM CITOCOO0B 00pabOTKH MEPCOHAIBHBIX TAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JCUCTBYET COTIIACHE, a TAKXKE MOPSAIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPeOYyeTCs B CIICAYIOIMINX CIyJasiX:

1) oOpaboTKa MEepCOHATBHBIX JaHHBIX OCYIIECTBIISIETCS HAa OCHOBaHWU TpymaoBoro kojaeckca PD
Wi WHOro (helnepaabHOro 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeNlb, YCIIOBUS TIOTYYCHUS
MEPCOHANBHBIX JIAHHBIX W KPYr CYOBEKTOB, NEPCOHAIBHBIC JIAaHHBIE KOTOPBIX IOJUICkKAT
00paboTKe, a TaKKe ONMPEICIISIONIETO TOJITHOMOYHS pab0TOIaTes;

2) o00paboTKa TEpPCOHAIBHBIX JAHHBIX OCYIICCTBISETCS B UENAX HCIOJIHEHUS TPYAOBOTO
JIOTOBOPA;

3) 06pa60TKa NEPCOHANIBHBIX NAHHBIX OCYHICCTBIIACTCA I CTATUCTUYCCKUX WJIM UHBIX HAYYHBIX
neaen Ipu yCJIOBHUHU 00513aTEILHOI0 00E3IMYMBAHUS NEPCOHANIBHBIX JAHHBIX;

4) 06pa60T1<a NEPCOHANIBHBIX JaHHBIX HCO6XO,Z[I/IM8. IJId 3al0UThI )KU3HH, 30POBbSA WM HHBIX
KN3HCHHO BAKHBIX HHTEPCCOB pa6OTHI/IKa, €CJIU MMOJIYYCHHE €ro Corjiiacus HEBO3MOKHO.

3.2. ITopsiok 06paboTKy, epeaayn U XpaHEHUs IEPCOHABHBIX JTAHHBIX.

3.2.1. Pabornuk Illxombr mpemoctaBisieT cexperapro IlIkombsl mocTOBEpHBIE CBeAeHUS O cele.
Cexperapp IlIkosnbl mpoBepsieT TOCTOBEPHOCTh CBEICHUH, CBEpssl NAaHHBIE, MPEAOCTABICHHbBIC
PabOTHHKOM, C UMEIOIITUMUCS Y paOOTHUKA TOKYMEHTaMHU.



3.2.2. B cootBerctBHH cO cT. 86, 1. 14 TK P® B nensax obecredeHus mpaB u CBOOO YeIOBEKA U
rpaxgannHa aupektop Ilkoner (PaGortomarens) M ero mpencTaBUTENH Ipu o0paboTke
NEePCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOAATH CIIEeAyIOUIHe o0IIHe TpeOOBaHUS:

3.2.2.1. O6paboTKa MEepCOHANBHBIX TAHHBIX MOXET OCYIIECTBISTHCS HCKIIOUUTEILHO B IEISAX
obOecrieyeHuss COOJIOJICHUSI 3aKOHOB M WMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHS
pabOTHHUKAaM B TPYJIOYCTPOWCTBE, OOYYCHUU W MPOABIKEHHUH TI0 CIIY)KOe, 00ecrieueHus: JTHIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBINNOJIHAEMONH pabOThl U
o0ecIreYeHUsI COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenenun oObemMa U conepKaHHs, 0OpabaThIBAEMBIX NMEPCOHANBHBIX JaHHBIX
Paboronarens nomxen pykoBojcTBoBaThesi Koncrutynuein Poccuiickoit ®@enepannu, TpyaoBbim
kozekcoM Poccuiickoii depepanu u MHBIMU (peepaabHBIMU 3aKOHAMH.

3.2.2.3. Ilpu mnpuHATHM peIIeHUH, 3aTparuBalOIIMX HHTEpechl paboTHHMKa, Paboromarens He
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX PAOOTHUKA, TIOTYYEHHBIX UCKIIIOUYUTEIHHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU MIIH JIEKTPOHHOTO ITOJTyYCHUSI.

3.2.2.4. 3aumTa NepCOHANBHBIX JaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO MX HCIIOJIB30BAHUS WIIH
yTparel obOecrednBaercss PaboronareneM 3a c4eT €ro CpeACTB B IOPSAKE, YCTAHOBICHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PaboTHHKM W WX MPEACTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIHUCKY C
nokymeHtamu [lIKombl, yCTaHABIWBAIOIIMMHU TIOPSIOK OOPaOOTKM TEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTIX B ATOM 00IaCTH.

3.2.2.6. Bo Bcex ciydasix OTKa3 pabOTHHMKAa OT CBOMX TpaB Ha COXPAaHEHHWE W 3aLIUTY TaWHEI
HEJCVCTBUTEIICH.

IV. Coop, o0paboTka 1 3am1Ta NEPCOHATBHBIX JaHHBIX 00y4YaoIIerocs
4.1. Tlopsiiok nosrydyeHus: NePCOHAIBHBIX JAHHBIX.

4.1.1. Bce mepcoHanbHBIE JaHHBIE HECOBEPIIEHHOJETHETO OOYYaromierocs 0 MOJNy4eHUs UM
OCHOBHOTO OOMIer0 00pa30BaHHUS MOXKHO IIOJy4aTh TOJNBKO Y €ro poauTeneil (3aKOHHBIX
npencraButenei). Eciu nepcoHanbHble JaHHBIE 00YYaIOUIErocsi BO3MOXHO MOJYYUTh TOJNBKO Y
TpEThEH CTOPOHBI, TO POAMUTENN (3aKOHHBIC MPEACTABUTEIN) OOYYAIOIMIETOCsS IOJKHBI OBITh
yBeAOMJIeHbI 00 3TOM 3apaHee. OT HUX JIOJDKHO OBITh IMOJIyY€HO NMHCbMEHHOE COTJIAlleHHE Ha
MOJTyYeHUE TIEPCOHATBHBIX JAHHBIX OT TPEThe CTOPOHBI. PomuTenu (3aKOHHBIE TTPEICTABUTEIIN)
oOyuJaromerocsi AOHKHBI OBITh MPOMH(OPMUPOBAHBI O LETSAX, MPEANOIaraeMblX UCTOYHHKAX W
croco6ax TMOJTy4YeHHs MEePCOHATBHBIX JAaHHBIX, a TAKXKe O XapaKTepe MOAIEKAIIUX MOTYICHUIO
MEPCOHANIBHBIX TAHHBIX U MOCIEACTBUAX OTKa3a JaTh MUCbMEHHOE COTJIacue Ha UX MOJTyYeHHE.

4.1.2. Bce nepcoHaIbHBIC JaHHBIE HECOBEPIICHHOJIETHETO O0YUYAIONIErocs MOCie MOJYICHUS UM
OCHOBHOTO OOIIET0 OOpa30BaHUS WM COBEPUICHHOJIETHETO OOYYaIOMIErocsi MOKHO MONy4YaTh
TOJILKO Y Hero camoro. Eciin iepcoHaNbHbIe JaHHBIE TAKOTO 00YYaroIIerocsi BO3MOXKHO TOTYYUTh
TOJIKO Y TPEThEH CTOPOHBI, OH JIOJDKEH OBITh YBeJOMIIEH 00 3TOM 3apaHee. OT HEro JOJKHO
OBITh TOJIyYEHO IHUCHMEHHOE COTJIaCHe Ha TIOYYEeHHE TEPCOHAIBHBIX TaHHBIX OT TPETheH
CTOpOHBI. Takol 00ydaromuiicsi JOJDKEH OBITh MPOMH(OPMHUPOBAH O IEIAX, MPEANOIaraéMbIxX
HCTOYHHUKAX JAaHHBIX, 4@ TAKXKC O XapPaKTCPC NOMJICKAINHNX MOJITYYCHHUIO IICPCOHAIIBHBIX JAHHBIX U
MOCJICACTBUAX OTKAa3a JaThb NMCbMCHHOC COIJIACHUC HA UX MOJTYUYCHHUC.



4.1.3. B cootrBerctBun ¢ Koucrurynueit P® Ilkona BnpaBe ocymecTBiATh cOop, nepenady,
YHUYTOXKEHUE, XpaHEHHE, HCIIOJb30BaHNEe UHPOPMAIIUU O MOJIUTHYECKUX, PEIUTHO3HBIX, IPYTHUX
yOeKIeHH YacTHOW JKM3HM, a Takke WHPOpMAlWW, HapylIaloued TailHy IepenucKy,
Tene(OHHBIX M1EPErOBOPOB, MOYTOBBIX, TEIErPa(HBIX U UHBIX COOOIIEHUIM 00ydarolerocs ¢ ero
IIMCBMEHHOTO coracus (cornacus ponuTenen (3aKOHHBIX npeacTaBuTeneil)
HECOBEPILLICHHOJIETHETO O00YYaroLIerocst 10 MOJIYyYEHUs] UM OCHOBHOTO 00Iero oOpa3oBaHUs),
¢dopma ompenensercs DenepanbHbIM 3aKOHOM «O 3alUTe MEPCOHAIBHBIX JaHHBIX» WM Ha
OCHOBaHMHU CYI€OHOTO PEIICHHUS.

4.1.4. Corpynuuku Illkonsl, uMmeromue JIOCTYyNl K I[E€PCOHAIBHBIM JIaHHBIM OO0Y4Yaroluxcs,
00s13aHbl NPUHUMATh HEOOXOAMMBIE OpPraHM3aLMOHHBIE M TEXHUYECKUE Mephbl ISl 3allUThI
[IEPCOHAIBHBIX JAHHBIX OT HEINPABOMEPHOIO WJIM CIy4alHOrO IOCTYNa K HHUM, YHUYTOXKEHUS,
MOTUGUIMPOBAHUs, OJOKHPOBAHUS, KOMHMPOBAHUS, PACHPOCTPAHEHUS, a TaKKE OT WHBIX
HETPAaBOMEPHBIX JACHCTBUI B OTHOIIEHUH JaHHOH WH(OpMAIIHH.

4.1.5. Oneparop OCyIIECTBIISIET:
- OrpaHUYEHUE CETEBOI0 JOCTYIA I OMPEeNIEHHBIX MOJIb30BaTENEeH;

- Oprainu3alrio KOHTPOJIA TEXHUYCCKOI'0 COCTOAHUA KOMHI:IOTGpHOﬁ TCXHUKU U ypOBHef/'I 3alIUThI
1 BOCCTAHOBJICHUA I/IHCI)OpMaLII/II/I;

- TPOBEJEHUE PETYJISIPHOTO KOMUPOBAHHUS WH(GOPMAIMU HA HOCHUTEIH, CO3/JaHHUE PE3CPBHBIX
KOIHA 0c000 BayKHOI MH(POPMAIIH;

- BeJeHHE ayauTa JAeUCTBUIl mMoib30BaTesied W CBOEBPEMEHHOE OOHapyxeHue (HakToB
HECaHKLMOHUPOBAHHOTO JOCTYMAa K HH(pOpMAaIIUH.

4.1.6. Paborauku Illkomel, uMeromue MOCTYN K MEPCOHANBHBIM JAaHHBIM, TPU TOJTH30BAHUH
)IOCTYHOM B CCTb I/IHTepHeT O6H3aHBI HpI/IHI/IMaTI) MaKCHUMAJIBHEBIC MepI)I 110 O6€CH€‘I€HI/IIO
0€30I1aCHOCTH:

- MHCIIONIb30BaTh AHTUBUPYCHOE NPOrpaMMHOe obecreueHue (C peryiasipHbIM OOHOBJIEHUEM
BHUPYCOB); - HE JONycKaTb paboTaTh Ha CBOE aBTOMAaTU3MpPOBaHHOE pabodee MECTO JIML, He
MMEIOIIUX [TpaBa JI0CTyNa K JaHHbIM;

- HC OCTaBJIATh HC 33.6J'IOKI/IpOBaHHBIM CBOI KOMIILIOTCD B Hepa60qee BpEMsI;

- CBOEBPEMEHHO COOOIIAaTh JIHMIlY, OTBETCTBEHHOMY 3a Pa0OTy IIKOJHHOW JIOKAJILHOW CETH, O
cirydasix c0ost B paboTe ceTd, mapoibHON uaeHTH(GHUKanuy U 1.7. Dopma 3asiBICHUS O COTJIACHH
poauTenel (3aKOHHBIX TPEJICTaBUTENEH) 00yJaroierocs Ha 00padoTKy MepCOHATBHBIX JAaHHBIX .

V. Ilepenaya u XpaHeHUe NePCOHATBHBIX JAHHBIX

5.1. Tlpu mepenade mepCOHANBHBIX JaHHBIX paOoTHHKa PaboTonmatenb MOMKEH COOMIOAATH
cienyrome TpeOoOBaHUS:

5.1.1. He cooOmare mepcoHadbHbIE JaHHbIE PaOOTHHKA TPEThEH CTOpPOHE 03 MHUCHMEHHOTO
cormacus pabOTHHMKA, 3a HCKIIOUYEHUEM CJIydaeB, KOrJa »d5TO HEoOXOoIuMOo B  IENsIX
MIPEIYIPERKACHUS YTPO3bl KU3HUA U 3I0POBBI0 PA0OTHHKA, a TAKXKE B CIyYasiX, YCTAHOBICHHBIX
(benepanbHBIM 3aKOHOM.



5.1.2. He cooOuiate nepcoHalbHbIE JaHHbIE pPAaOOTHMKAa B KOMMEpPYECKMX Ielsax 0e3 ero
MUCBMEHHOTO cornacusi. O0paboTKa MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB B LENAX MPOABHKCHUS
TOBapOB, PabOT, YCIYT HA PHIHKE IyTEM OCYILECTBJICHUS MPSMBIX KOHTAKTOB C MOTEHIHMAIBHBIM
HOTPEOUTENIEM C IOMOIIBIO CPEICTB CBA3HM JOIMYCKACTCS TOJNBKO C €ro IMpeaBapUTEIbHOTO
COTJIacHsl.

5.1.3. Ilpenynpenuts JIUIl, MOJYYUBIIMX IMEPCOHAIbHBIC NaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH UCIIOJIb30BAHBI JIUIIb B LEJSX, /Ul KOTOPBIX OHH COOOIEHBI, M TPeOOBaTh OT
TUX JIML TOATBEPXKACHHUS TOrO0, YTO JTO MpaBuio coOmoAeHo. Jluma, modyduBIIMe
NepCOHANbHbIE  JaHHble  pab0OTHUKA,  00s3aHBl  COONIOJATh  PEXKUM  CEKPETHOCTH
(xonduaenuuanbHoctn). JJannoe Ilonoxxenue He pacmnpocTpaHsieTcs HA OOMEH MepCOHaIbLHBIMU
JaHHBIMU PAaOOTHUKOB B MOPAJIKE, YCTAHOBJICHHOM (pe/iepalibHbIMHU 3aKOHAMH.

5.1.4. OcymiecTBisATh Iepenady MEpCOHANBHBIX JaHHBIX paOOTHUKOB B mpenenax lllkonsl B
COOTBETCTBUH ¢ HacTosuM [lonoxeHueMm.

5.1.5. Paspemath goCTym K TEPCOHAIBHBIM JaHHBIM paOOTHUKOB TOJBKO CHEIHMAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh IIPAaBO MOJy4YaTh TOJIBKO TeE
[IEpCOHANIbHbIE JaHHbIE PAa0OTHUKA, KOTOPbIE HEOOXOAWMBI Ul BBINOJIHEHUS KOHKPETHOMN

byHKIUH.

5.1.6. He 3anpammBarh uHGOpPMAIMIO O COCTOSHUU 3/I0pPOBbsl paOOTHUKA, 32 MCKIIOUYEHUEM TeX
CBEJIEHU, KOTOPBIE OTHOCATCSI K BOIPOCY O BO3MOXKHOCTH BBITIOJIHEHHUS] pAOOTHHUKOM TPYAOBOU

(GyHKIMU.

5.1.7. IlepenaBaTh nepcoHaNbHbIE JaHHBbIE PAOOTHUKA MPEICTABUTENISAM PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynoBeIM KojekcoM Poccuiickoir @exepanuu, W OrpaHUYMBATh OTYy
MH(OPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU PaOOTHHMKA, KOTOpblE HEOOXOAWUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEJICTAaBUTENAMU UX QYHKIUU.

5.2. XpaHeHne 1 UCTIOIh30BaHUE MTEPCOHATBHBIX JAHHBIX PAOOTHHKOB!

5.2.1. IlepcoHanbHbIe JJaHHbIE PAaOOTHUKOB XPAHATCS Ha OyMa)KHBIX HOCUTENSAX, B MOMELICHUIX
Hlkonsl B mkadax u ceidax. Jluunele nena um KapTouku T-2 yBOJEHHBIX pPAaOOTHUKOB J10
UCTEUEHHUs TEKYIIEero KaJeHJApHOIO rojia XpaHsTcs B ceide, a 3areM MepenarTcs B apXHB
[IKOmBLI

5.2.2. TlepconanpHble NaHHBIE PAaOOTHUKOB MOTYT OBITH TIOJYYEHBI, NMPOXOIUTH IATBHEHUITYIO
00palboTKy M IepenaBaTbcs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCUTENSX, TaK U B AJIIEKTPOHHOM
BHJI€ — JIOKAJIbHON KOMIIBFOTEPHOM CETH Y KOMIIBIOTEPHBIX MTPOTrPaMM.

5.2.3. Ilpu nony4eHun nepcoHaIbHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIIOUEHUEM CITy4aeB, €CIIU
MepCOHANbHbIE JaHHbIE ObUIM TpEAOCTaBICHbl PabOTOJATEN0 HAa OCHOBAaHMM (erepaibHOTO
3aKOHA WM €CJIU MEePCOHANbHbIE TaHHBIE SIBISIFOTCS OOILIEAOCTYITHBIMH) paboToAaTe b JO Havajaa
00pabOTKM TaKWX TEPCOHATBHBIX JJAHHBIX O053aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIOUIYIO
nH(pOpMaIHIo:

- HauMeHoBaHue ((paMuiIns, UMsI, OTIECTBO) U aJPeC ONepaTopa WK €ro MpeCTaBUTEINS;
- 11eJ1b 00pabOTKU MEPCOHABHBIX TAaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IpeaAnojaracMbIC MOJIb30BATCIIN ICPCOHAJIIbHBIX JAHHBIX;



- YCTAHOBJICHHBIC HACTOSAIIUM CDCIIGP&HLHBIM 3aKOHOM IIpaBa CyGBCKTa MEPCOHAJIbHBIX NAaHHBIX.

5.2.4 KoHkpeTHbIC 005S3aHHOCTH I10 BEJICHUIO, XPAaHEHHUIO JIMYHBIX JIe] paOOTHUKOB, 3aIlI0JHEHHUIO,

XPaHEGHUIO M BbIJAa4Ye TPYJIOBBIX KHIIKEK, HMHBIX JIOKYMEHTOB, OTPAXKAIOIIMX IEPCOHATBHBIC
JMaHHbIC pPA0OTHHUKOB, B TOM 4YHCIIE II0 XPAHCHHUIO JIMYHBIX [T YBOJEHHBIX pPaOOTHHUKOB,
BO3JIATAlOTCS HA CEKPETapsl IIKOJIBI.

5.2.5. B OTHOIIIEHUH HEKOTOPHIX JOKYMEHTOB ACHCTBYIOIIUM 3aKOHOJATEILCTBOM Poccuiickoit
denepaniu MOTYT OBITh YCTAHOBJICHBI HHBIE TpPeOOBaHUS XpaHEHUS, YEeM IMPEAyCMOTPEHO
HacrosmuM  [lonmockenremM. B Takux ciydasx cleayeT pPYKOBOJCTBOBATHCS —IpaBUIIAMU,
YCTaHOBJICHHBIMHU COOTBETCTBYIOLIUM HOPMATHUBHBIM aKTOM.

5.2.6. IlepconanbHble JaHHBIE pAOOTHUKOB, XPAHSIIMECS B 3JIEKTPOHHOM BHUJIE, OJIEKAT 3aIUTE
MPOrpaMMHBIMU cpeficTBaMH. K HUM OTHOCSITCSI pasrpaHUYCHHS MPaB JOCTYIA K SJIECKTPOHHBIM
pecypcam, napoJsbHast UACHTUDUKAIHS MoJIb30BaTeNeH AJIIEKTPOHHOMN CHUCTEMBI
JOKYMEHTOOOOpOTa U  MapojbHas  uACHTU(UKAIMS  TOJb30BaTelied MpU  BXOAE B
uHpopmannoHHyto cucremy. [log pasrpannueHueM npasp J0CTymna MOApa3yMeBaeTCss OpraHu3anus
J0CTymna pabOTHUKOB IIKOJBI TOJBKO K TOMY CETMEHTY MH(OpMalnu, KOTOPI HEOOXOAUM s
BBITIOTHEHUSI CBOUX CIYKEOHbIX o0si3aHHOCTEeH. Kaxaomy paOOTHHKY IIKOJBI, HMEIOIIEMY
JOCTYI K JJIEKTPOHHOU 0a3e MepCOHANBHBIX JaHHBIX, HA3HAYACTCS €0 MHJIMBHIYaJIbHBIA JIOTHH
JUIsL BXOJla B CHCTEMY M YHUKAQJIbHBIA IapOJib, M3BECTHBIA TOJIBKO CAMOMY IOJIb30BATEIIO.
PaGoTHuKam 3amperniaercs pasrianarh YHUKAIbHBIC TTAPOJIU JJI BX0JIa B CUCTEMY.

5.3. XpaHeHne 1 NCTI0Ih30BaHUE MTEPCOHATBHBIX JAHHBIX 00YUJarOIIUXCS

5.3.1. IlepcoHanbHble JAaHHBIE OOYYaIOUIETOCS OTpPaXarOTCd B €ro JUYHOM Jiele, KOTOpoe
3aIoJIHAeTCA MoCie U3/1aHus MpHUKasa o ero 3aunucienuu B lkony. JInunsle aena oOyyarommxcs B
an(aBUTHOM TOpsAIKEe (OPMHPYIOTCS B TaNKaxX KJIacCcoOB, KOTOPHIE XpaHATCS B CICIUAIBHO
000pyI0OBaHHBIX MIKadax.

5.4. Ilpu mnepenaue nepcoHANbHBIX JAaHHBIX oOyuwatomerocs Illkonma nomkHa cobmoaaTh
clleiyIoIIre TpeOOBaHUS:

5.4.1. He cooOmare mepcoHabHbIE JaHHBbIE OOydYarollerocs B KOMMEpPYECKHX LEelsIX 0e3 ero
MUCHMEHHOTO COTJIACHSl.

5.4.2. IlpexynpeauTs UL, TOTYYAIOUINX ITEPCOHABHBIE JaHHbIE 00yYaroIIerocs, 0 TOM, 4TO 3TH
JaHHBIE MOTYT OBITh MCIOJIb30BAHBI JIUIIb B LIENSIX, JUISI KOTOPBIX OHU COOOIIEHBI.

5.4.3. OcymecTBISATh TIepeady NepCOHAIBHBIX JaHHBIX B mpefenax [IIkoiasl B COOTBETCTBHH C
HacTosmuM [lonoxeHueM.

V1. locTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB H 00y4aI0LIUXCS

6.1. JlocTyn K IepCOHAIBHBIM JAaHHBIM 00YYaONINXCsl 0€3 IMOyUeHHs CIIeIUAIBHOTO Pa3penieHus
UMEIOT JTUPEKTOp 00pa3oBaTeIbHOIO YUPEXKICHHs, COTPYAHUKH OyXraaTepud M pabOTHHUK,
OTBETCTBEHHBII 32 00pabOTKY MepCOHATBHBIX TaHHBIX (OIEpaTop).

6.2. Pa6otHuk 1Ikombr nMeeT mpaBo:



6.2.1. Ilomy4aTs AOCTYIl K CBOMM IEPCOHAJIBHBIM JaHHBIM U O3HAKOMIIGHHE C HUMH, BKIIOYas
paBo Ha 0e3BO3Me3THOE MOTyYeHHE KOMUi JII00OH 3aIrucH, coieprKalleil NepcoHalbHbIe TaHHbIC
paboTHUKA.

6.2.2. TpeboBars ot PabGoronmatenss yTOUHEHUS, UCKIIOUEHHS WA HCIPABICHHUS HETOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WM HE SBISIOMINAX
HeoOxoMMbIMU [T PaboTonarens nepcoHaIbHbIX TaHHBIX.

6.2.3. [lomyyats ot Paboronaremns

- CBEIICHUS O JHUIAaX, KOTOPbIE UMEIOT JOCTYIl K NMEPCOHAIBHBIM JaHHBIM WM KOTOPBHIM MOJKET
OBITH MMPEOCTABJICH TAKOU JTOCTYIT;

- ICPCUCHDb O6pa6aTbIBaeMBIX NEPCOHAIBHBIX TAHHBIX U HCTOYHHUK HUX IOJYUCHUS,;
- CPOKH O6pa6OTKI/I INCPCOHAJIBHBIX JaHHBIX, B TOM YHUCJIC CPOKH UX XPAHCHHA,

- CBCACHUA O TOM, KaKUC HOPUIUYCCKHUEC IMMOCICACTBUA IJIA CY6T)€KTa NEPCOHATIBHBIX OAaHHBIX
MOJKET ITOBJICYH 332 COOON 00pabOTKa ero MepPCOHATBHBIX JaHHBIX.

6.2.4. TpeGoBare wu3BemeHusi PaboromareneM BcexX JHI, KOTOPHIM paHee ObUIM COOOIICHEI
HEBEpPHbIC WJIM HEMOJIHBIC TIEPCOHAJBHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHUX
UCKJIFOUEHUSIX, UCHPABICHUAX WM JonojgHeHusx. OOxanoBaTh B YIOJHOMOYEHHBIH OpraH Io
3aIlIUTe IMpaB CYOBEKTOB IEPCOHATBHBIX JAHHBIX WJIM B CYACOHOM MOpSIKE HENpPaBOMEPHBIC
nevictBus unum OesneiictBust Pabotonarens npu o0paboTKe U 3alUTe €ro NepCoHaNbHBIX JaHHbIX.

6.3. KommpoBare U JenaTb BBINMCKM NEPCOHAIbHBIX JaHHBIX paOOTHUKA pasperaercs
UCKJTIOYUTENIbHO B CIYKE€OHBIX LIEJISAX ¢ MUChbMEHHOro pa3pemenus upexkropa Lkombl.

6.4. Tlepenaua wH(DOPMAIMKA TPETHEH CTOPOHE BO3MOXKHA TOJIBKO TPU MUCHBMEHHOM COTJIACHH
pabOTHHKOB.

6.5. JlocTyn K TepCOHANbHBIM JaHHBIM OOYYalOUIMXCS M WX poauTeneil 0e3 moaydeHus
CIIELIUAIBHOTO pa3pelIeHns] UMEIOT:

- IUPEKTOP LIKOJIBL;
- 3aMECTUTEh PYKOBOAUTENS 00pa30BaTEIHHOTO YUPEKICHUS;
- COIMAJIHLHBIN TTeJaror;

- OTBETCTBEHHBIN 3a MUTAHUE;

- KJIaCCHBIC PYKOBOAUTCIIN (TOJ'H)KO K IEPCOHAJIBHBIM TaHHBIM O6yanOHIHXC$[ u pOHI/ITeJ'IeI\/'I CBOCTO
KJiacca);

- OTBETCTBEHHBIH 32 00PabOTKY MEPCOHANBHBIX JaHHBIX (OTreparop).

6.6. [To mucrkMeHHOMY 3ampocy, Ha OCHOBaHHWM MpuKaza aupektopa IlIkomnsl, Kk mepcoHaIbHBIM
JaHHBIM DPAOOTHUKOB M OOYYaloIIMXCS MOTYT OBITh JOMYILEHBl JUIla B Tpeaesiax CBoel
KOMIICTCHIINHU.

6.7. K uuciny maccoBbIX moTpeOuTeNeil MepCOHaIbHBIX JAaHHBIX BHE IIKOJBI MOXHO OTHECTHU
roCy/1IapCTBEHHbIE M HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:



- HAJIOTOBBIE MHCIIEKIINH;
- MPaBOOXPAHUTEIHHBIC OPTaHBbl;

- OpraHbl CTATUCTHKHY;

- CTPaxOBBIC areHTCTBA;

- BOEHKOMATEL;

- Oprasbl COIMATBLHOTO CTPAXOBAHMUS,

- ICHCUOHHBIE (POH/IBI;

- MMOAAPa3 ICIICHUS] MyHHUIIUITAJILHBIX OPTaHOB YIIPABJICHHUS.

6.8. Jlpyrue opranum3zauuu. CBeneHHs O padOTaroIeM COTPYIHUKE WIH YK€ YBOJICHHOM,
oOyyarolemMcsi y4eHUKE WIM 3aKOHUUBIIEM OOYy4eHHE MOI'YT OBbITh HpPENOCTaBIIEHBI APYron
OpraHu3alM TOJBKO C MUCBMEHHOI'O 3arpoca Ha OJaHKe OpraHu3aliM C MPUIOKEHUEM KOIHUU
3asBICHHUS Pa0OTHUKA, 00YYArOIIerocss Wik 3akoH4YMBIIETO oOydeHne. OTBEThl HA MHCHMEHHBIC
3alpoChl APYIMX OPraHU3alMi U YUPEKACHUN B Mpeaenax X KOMIIETCHIIMH U MPEJOCTABICHHBIX
MOJTHOMOYMI JalOTCs B NMHUCbMEHHOW (hopMe Ha ONaHKe MIKOJIBI U B TOM OOBEME, KOTOPBIH
MO3BOJISIET HE pasriamiaTh M3JIMIIHUA O0BbEM NEPCOHANbHBIX CBEACHUW O pabOTHUKAX U
00y4aromuxcsl.

6.9. PoxcrBenHuku u uwieHel cemeil. [lepcoHanbHBIE JaHHBIE MOTYT OBITH IPEIOCTABICHEI
POJCTBEHHUKAM HJIM YWIEHAM €ro CEMbH TOJIBKO ¢ MMCbMEHHOIO Pa3pelleHusl caMoro pabOTHHUKA.

VII. Oobs13aHHOCTH pabdoTHHKa, poaureJiei (3aKOHHBIX npeacTaBUTeJIeil)
HecoBepIIeHHOJIETHUX 00yyammxcs 1 padoroaaresis

7.1. B nensix obecrieueHns JOCTOBEPHOCTH MEPCOHANTBHBIX TAHHBIX paOOTHUK 00s3aH:
7.1.1. IIpu npueme Ha paboTy npenoctaBuTh LLIKkose nogHbIe JOCTOBEPHBIE TaHHBIE O cede.

7.1.2. B cny4ae U3MEHEHHUS CBEIEHUI, COCTABIAIOIINX MMEPCOHATbHBIC JaHHBIE, CBOEBPEMEHHO B
CPOK, HE MpeBbIIANUi 5 pabouux AHEH, MPeAOCTaBUTH AAHHYI0 HH(POPMAIUIO CEKPETapIo
Ixosml.

7.2. Jlng oOecriedeHHs] JOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX OOYyYaloOUIUecs,, POIUTENN
(3aKOHHBIE MPEACTABUTEIN) HECOBEPIIEHHOIETHUX O0YUAIOIINXCS 10 TOTyYeHUsI UMUA OCHOBHOTO
oOmero oopa3oBaHus 00S3aHBI:

7.2.1. TlpenocraBnath [1Ikoite TOUHBIC CBeICHHS O ceOe (CBOMX HECOBEPIIICHHOICTHHX JICTSX ).

7.22. B ciaydae U3MEHEHHsS CBEACHUN, COCTABJSIIONIMX  IEPCOHAJbHBIC  JIaHHBIC
COBEPILICHHOJIETHETO OOy4YaroIerocsi, OH 00s3aH B TEYEHHWE Mecsla COOOMUTh 00 3TOM
cekperapro [IIkombI.

7.2.3. B cnyuae U3MEHEHHsI CBEJCHHI, COCTABISIONIUX MEPCOHAIBHBIE JaHHBIE 00YYaromlierocs,
ponuTenu (3aKOHHBIE MPEICTABUTENN) HECOBEPIICHHOIETHETO 00yYarOIIerocs A0 MOMyuYeHUs: UM
OCHOBHOTO 001Iero o0pa3oBaHusi 00s3aHBI B TEUEHHUE MECSIa COOOIMTH 00 ATOM KIIACCHOMY
PYKOBOJIUTEITIO.

7.3. IlpenoctaBneHue paOOTHUKY WM OOydaroUmleMycst TapaHTHH W KOMIICHCAIUH,
NPEAYCMOTPEHHBIX ~ JEWCTBYIOIIMM  3aKOHOJATEIbCTBOM,  OCYIIECTBISETCS C  MOMEHTa



npeaoCTaBJICHUA COOTBCTCTBYHOIIUX CBGHGHHﬁ, €CJIMK UHOC HC MPCAYCMOTPCHO I[GI\/JICTBYIOH_[I/IM
3aKOHOJAaTCIbCTBOM.

7.4, lllxona o0s13ana;

7.4.1. OcymecTBIATh 3alUTY MNEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, OOYUYAIOUIMXCS U POJUTENEH
(3aKOHHBIX MPEJCTABUTENICH ) HECOBEPIICHHOIETHETO 00Yy4arOIIErocs.

7.4.2. OGecrieunTh XpaHEeHUE NMEPBUYHON YUYETHOUM JOKYMEHTAIMH MO YUYeTy TpyJa U €ro OIuiaThl,
K KOTOpPOH B YaCTHOCTH, OTHOCSTCS JIOKYMEHTBI IO YYeTy KaJpoB, JOKYMEHTHI IO Y4YeTy
MCIOJIb30BaHUs pab0vYero BpeMEHH U PacyeToB ¢ paOOTHUKAMHU I10 OIUIATE TPYAA U JIp.

7.4.3. Tlo nmucbMEHHOMY 3asBJICHUIO paOOTHUKA HE IMO3/JHEE TpeX pabodmXx IHEW cO JHS MoJauu
9TOrO 3asBJICHUS BbIAATH KOIHU JOKYMEHTOB, CBS3aHHBIX C €ro paboToi (KONMMH IMpuKaza o
npuemMe Ha paboTy, MPUKA30B O TEpeBOAax, MPHKa3a 00 YBOJBHEHWU C pPabOTHI; KOMHUIO U
BBINIUCKY U3 TPYAOBON KHUXKKH, O TIepruojae paboTel U Jp.). Komuu JTOKYMEHTOB, CBS3aHHBIX C
paboToii, MOKHBI OBITH 3aBEpEHBI HAUICKAIIUM 00pa3oM U MPENOCTaBIATHCS PAOOTHHKY
0e3B0O3ME3/THO.

VIII. IIpaBa cy0beKTOB NMepPCOHAIBHBIX JAHHBIX MO 00ecrneYeHUuI0 3aIMUThHI MePCOHATBHBIX
JTAHHBIX

8.1. B nemsx obecrniedyeHus 3anIuThl IEPCOHAIBHBIX JaHHBIX, XpaHsanmxcs B [lIkone, paboTHUKH,
oOyuJaromuecs, poauTeNH (3aKOHHBIC MTPEICTABUTEIIHN ) UMEIOT TIPaBO Ha:

8.1.1. [NonmHyro nHPOpPMALIMIO 00 UX MEPCOHATBHBIX JAHHBIX U 00pPa0OTKE 3TUX JTAHHBIX.

8.1.2. CoOoaHbIif OecruiaTHBI AOCTYI K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKJIIOYas MPaBO Ha
MOJTydyeHHe KONMM JI00O0M 3amucH, cojepikalleldl MepcoHajbHbIE JaHHble pPa0OTHHUKA, 3a
UCKJIIOUEHUEM CITy4aeB, IPETyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

8.1.3. Onpenenenue CBOMX MPEACTABUTENCH JUTSI 3alTUTHI CBOUX TIEPCOHATBHBIX JTAHHBIX.

8.1.4. TpebGoBanue 00 UCKITIOUECHUH WJIM UCTIPABICHUN HEBEPHBIX WJIM HETIONHBIX ITEPCOHATBHBIX
naHHbIX. [Ipy oTkaze ILIkoybl UCKIIOYUTH UM UCIIPABUThH MEPCOHATILHBIE JaHHBIE PAOOTHUKA WU
o0yyJaromerocsi OH MMeeT NpaBO 3asiBUTh B MUCBMEHHOW ¢opme nupekropy llIkonsl o cBoem
HECOTJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOro Hecorjacus. IlepcoHaibHble TaHHBIE
OLIEHOYHOT'O XapakTepa pabOTHUK, O0YJAIOLIUIICs, POAUTENHN (3aKOHHBIE TPEACTAaBUTENN) UMEIOT
MIPABO JIOTIOJIHUTH 3asiBJIEHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

8.1.5. TpeboBanme 00 wu3Bemenuu LlIkomoil Bcex ImUIl, KOTOPHIM paHee OBLIM COOOIIEHBI
HEBEpHBIC WM HETIOJIHBIE TEepPCOHANbHBIE JaHHble pabOTHHKA WM oOydaromerocs, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKITIOUYCHHUSIX, UCTIPABICHHUSIX WM JOTIOTHEHUSX.

IX. OTBeTCTBEHHOCTH 3a HAapylleHHe HOPM, peryJIMpylIIMX IMoJy4YeHue, o0padoTKy H
3aIMTY NEePCOHATbHBIX JaHHBIX

9.1. PaGotnuku 1lIkobl, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOIydYeHUE, 00paboTKy
U 3alIUTy TEPCOHAIBHBIX JaHHBIX pabOTHMKA M OOYy4YaIOMIMXCs, HECYT AMCUUIUIMHAPHYIO
aIMHHHCTPATHUBHYIO, TPAXIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHUH C
(dhenepalbHBIMUA 3aKOHAMMU.



9.2. upexrop Llkomnbl 3a HapylIeHHE HOPM, PETYIUPYIOIIUX MOJXydeHHe, 00paboTKy U 3aluTy
MEPCOHAIBHBIX JAHHBIX PaOOTHUKA, HECET aJMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 n 5.39 Konexkca 00 agMUHUCTPAaTUBHBIX IpaBoHapylieHusx Poccuiickoit ®denepanuu, a
TaKke BO3MEINACT pPAaOOTHHUKY YyIIepO, HPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BAHUEM
uH(OpMAIHH, COoJIepIKaIIeH TepCOHANbHBIC TaHHbIE pAOOTHHKA.

X. 3akJ0unTebHbIE NOJI0KEHUS

10.1. Hactosimiee [TonoxkeHue cTymaeT B CUIIy C MOMEHTA €ro YTBEPKACHUS MPUKA30M JTUPEKTOpA
o HIkore.
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